
  

Those with speech or hearing impairments may use Relay Missouri  
1-800-735-2966 (TT) or 1-800-735-2466 (Voice)  
 
an equal opportunity/affirmative action institution 

 

Phone: 816-235-1154 
Toll Free: 1-800-775-UMKC 
Fax: 816-235-5511 
E-Mail:  finaid@umkc.edu 
  

5100 Rockhill Road 101 AC 
Kansas City, MO 64110-2499 

TAX FILERS CAN REQUEST A TAX RETURN TRANSCRIPT FROM THE IRS, FREE OF CHARGE, IN ONE OF TWO 
WAYS ON THE IRS WEBSITE WWW.IRS.GOV: 
 

PRINT A TRANSCRIPT:  

Please note that “Get Transcript Online” is unavailable for new users at this time. If you already have an 
account, you can continue with this process.  If you do not have account, continue to Online Request for Mail 
Delivery. 

1. Click “Get Your Tax Record”  

 

2. Click “Get Transcript Online” 

 

FINANCIAL AID AND SCHOLARSHIPS OFFICE                     
IRS TAX RETURN TRANSCRIPT REQUEST PROCESS 
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3. Log into your account 

 

4. Once you are signed in, select “Higher Education/Student Aid” as your reason and select the appropriate 
tax year 

5. Print 

ONLINE REQUEST FOR MAIL DELIVERY 

This method may take up to 10 days for receipt of transcript. 

1. Click “Get Your Tax Record”  

Click “Get Your Tax Record”  
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2. Click “Get Transcript by Mail” 

 
 

3. Complete requested information and click “Continue” 
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4. Select “Return Transcript” and the appropriate Tax Year; click “Continue” 

 
 

If successfully validated, tax filers can expect to receive a paper IRS Tax Return Transcript at the address 

included in their online request, within 5 to 10 business days from the time the online request was 

successfully transmitted to the IRS. 

 

Note: IRS Tax Return Transcripts requested online cannot be mailed to an address other than the 

address on file with the IRS.    
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